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User Login
Userlogin

& (¢} # auth.mdm.stibosystems.com/auth/realms/cvs-test/protocol/openid-connect/auth?response_type=codedclient_id=Step&istate=5cf8632f-1c7f-4661-9ebe-054a50667235&I0gin=true&scope=openid&redirect_uri=https%3A%2F%2Fcvs-testscloud.stibo.com¥%2.. % @ # &

1. Enter URL for Stibo

0 2. Enter Username and password
D STIBOSYSTEMS

MASTER DATA MANAGEMENT

3. Click on Log In button

STEP managed user log in ﬂ
Please log in using the form

{ |

Forgot STEP password g

IDP managed user log in

CVS Internal Colleagues - Click here
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Advanced Search for Product

o M VILLIAN'S TOYS(40196) * Danielle Ha . S + Mai ©
Self M'S TOYS(40196) * Danielle Hammond « English Ut in (8 A
YCvs
Health

Upon login the user will be in the Stibo
home screen.

Onkoard new Product 1. GO tO the LlnkS Wldget

Welcome to the STEP Web UL

New Supplier Onboarding MNew Agent Onbearding Supplier Maintenance Clarification Werkflow

[ 1] [ ] L] [ 1]
Global Search - - - - i
1 — 2. Click on Advanced Search for Product
Tree =
Product Onboarding - In 6
Supplier Search Progress
Clone Pro Products Sent Back By CA 1
Product Search Clone NFR Product
. mport Smartsheet For Bulk Produc ting Content 1
Product Variant Search Product Creation Provder Data " )
mport Smartsheet For Product Total 8
Maintenance

Onhoard a New NFR Product Product Maintenance For §... Product NFR Maintenance Product Variant Creation Product Variant Maintenance Product Clarification

[ ] [ 1] L] [ 1] o [ 1]
_— -_— -_ -_— -_— -

Create 2 New NFR Praduct Product Maintenance 1

Create New

oduct Variant

Bulk Creation Template Exp...

All suppliers -

Bulk Creation Template for ...

All suppliers -

Manage Your Account

DANIELLE HAMMOND

lyn.hammond@cvshealth.com

Merch Default

& User Settings

£ System Settings

[1sTiBO

R DATA M

Logout
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Search for Items to update

Packaging Search Description / Steps
preprof Self-Help Menu H NEW YORK (NON ALCOHOL)(2M385) - Danielle Hammond + English US - Main o . i
) 1. Click on Packaging Search (note the
Advanced Search For Product search screen will be blank until you
N click on Packaging Search
:= search from List —
E‘E% : g 1 Atie e Search For 0. @ 2. Enter the list of item numbers that
mber of st e  psetsearch you wish to update into the Search
Linked Item Number - % Packaging Search ‘0 From LiSt bOX.

3. Click on Search.

Create collection H Clear ‘

Tip

N selectan

You can copy and paste from a column
in excel into the search from list box or
type in the item numbers one at a time,
click on enter after each number.

*  CVS ltem Number *  [tem Brand Type *  Category Name *  Sub Category Name * Segment Name

Selected items: 0
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Search for Items to update

Packaging Search

Description / Steps

preprof Seif-Help Men H MEW YORK (NOMN ALCOHOL)(2M385) = Danielle Hammond = English US = Main .
1. Click on Select All.
Advanced Search For Product
a
My Searches
= search from List 3
269235 o et
'y 3r Active Item Search For Sup...
545203 = p-.@
v >
273104 %7 Asset Search
Number of pasted entries: 4
- _
Linked Item Number - = R Eghg CIh
-
m ‘ Create collection ‘ | Clear | 4
T
NI select al E Packaging S P
1D *  HName ®  CVS lem Number ® ltem Brand Type ®  Category Name ®  Sub Category Name *  Segment Name .
[ case_194129295 Case_194129295 O 5
[] Case 184128307 Case_ 194129307
[ case_194393909 Case_104302000
[ case_ 194654094 Case 194654084
[ case_194804196 Case_194804196
[] InnerPack_ 194724308 InnerPack_194724308
- 6
[ InnerPack_194804195 InnerPack_194804195
D Layer_194129296 Layer_194129296
[ Layer_194129308 Layer_194129308
[ Layer_194393910 Layer_194393910
[] Leyer 194654005 Layer_194654095
|:| Layer_194804197 Layer_194804197 7
[ pallet 134120297 Pallet_194129297
D Pallet_194129309 Pallet_194129308
[ Pallet_194393911 Pallet_194393911
1 nailes 1nazeanns Aollos anarraane M
Selected items: 0 <
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po tsheet

Export Items to Update

Advanced Search For Product

= Search from List

260235 N

545893 =

273104 =

MNumber of pasted entries: 4

Linked Item Mumber -
m‘ Create collection H Clear ‘

Clear all

Q ° i

Case 104129205 Case_194129295

Case 194129307 Case 194129307

Case_194393909 Case 194393509

Case_194654094 Case_194654094

Case 194804196 Case 194804196

InnerPack_194724308 InnerPack_194724308

InnerPack_194804195 InnerPack_194804195

Layer 194129296 Layer 194120296

Layer_194129308 Layer_194129308

Layer_194393910 Layer_194393910

Layer 194654005 Layer_194654095

Layer 194804197 Layer_194804197

Pallet_194129297 Pallet_194129297

Pallet_194129309 Pallet_194129309

Pallet_194393911 Pallet_194393911

Selected itemns: 17

§2

P Updateltemis) ¥ ExportSmartsheet ¥ Packaging Smartsheet Export | = Product Asset Metadata Export

CV5 Item Number .

Item Brand Type

prepro H NEW YORK (NON ALCOHOL)(2M385) - Danielle Hammond - English US - Main o
i Seif-Help Menu ! ! I ! g

My Searches
¥ Active Item Search For Sup...@0
¥ Asset Search

%7 Packaging Search

v
* Category Name *  Sub Category Name *  Segment Name .
Export Smartsheet E
Choose Smartsheet Export Configuration
Product Packaging Supplier Maintenance Smartsheet Configuration =
Cance
v
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Description / Steps

A check mark will appear beside
each item.

~

2. Click on Packaging Smartsheet
Expot.

3. The Export Smartsheet dialog box
will pop-up.

4. Click on OK

I @ Select all

¥ CVSHealth.



Background Process

ckground rocess el /o L~ 1. Background process screen will
, — open.

DHAMMOND

Export Manager Pipeline

2. The progress bar will show the

progress of the creation of the
smartsheet.
B boon
= e - 3. Once complete, the status will show
= - succeeded.

25

= 4. Click on the blue hyperlink.

o . § 5. The downloads box will open in your

" 5 R browser.

B seif-Heip Menu [
Background Process Details

a p Downloads Q- 3 X
@), Exce|-2025-o?-1?_og.na.zu.nsm‘e

Open file
e 5™ )
! oto Export processstared (Th Jul 17 080319 EOT 2025) & @ Final External Review Process July 16th Copy.docx
1778 nfo Lagging on to PIM server 17216465 8 DHAMMOND..
3555 o Logged on Open file
» ot a 117 090319 £07 205)

Fini ing derived nodes) in 0
09 info = Y L. - -
By, External Provisioning Final Macro Doc(WIP) July 16th

8886 s node objects. (Thu Jul 17 08:03:19 EDT -

Vers.xlsm
10663 fo ting a total of 19 data node objects in 0 seconds. (Thu Jul 17

Open file
12840 i sors, O entities, and 19 prox (Thu ul 17 —_
e ! cross-referenced of
- - Exported 154 value

tables. (Thu Jul 17
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Set Properties

+ Downloads X + 1. Go to your downloads folder.
. 2. Right-click on the file that you just
< T i (JJ > Downloads > downloaded.
® " o 3. Click on Properties.
Mew Sort = View e
4. Put a check in the Unblock box.
[ Mame
e .
Home 5. Click Apply.
v Toda
B Gallery ’ 6. Click OK.
@ Excel-2025-07-17_09.03.20.xl=m
I:l;_'.- Excel-2025-07-17_09.03.20dsm Properties X
' DESk‘tCIFI 0 Mame = General Securty Details  Previous Versions
v Today @E. Excel-2025-07-17_09.03.20.dsm
J- Downloads
= @8] Excel-2025-07-17_00.03.7" 1= °
g{) © @D 2 U_'.L' ] Type of file:  Microsoft Excel Macro-Enabled Worksheet (xdsm) TI p
Opens with: g Excel Change...
ﬂ Open Enter | ’,
. ° . Location: C:\Users\C582834\Downloads If you dqn tsee the unblOCk O’:’ th_e
fo Open with > e 025 KB 045028 e properties box, no further action is
[& Share with b . I needed.

Size on disk: 852 KB (872,448 bytes)
1y Add to Favorites

Created: Thursday, July 17, 2025, 9:10:05 AM
£1 Compress to.. b
Modffied: Thursday, July 17, 2025, 9:10:06 AM
Copy as path Ctrl+Shift+C
Accessed: Today, July 17, 2025, 7 minutes ago
A% Properties Alt=Enter
Attributes: ] Read-only  [_] Hidden Advance
& Edit in Notepad
Security: This file came from anather nblock
A . computer and might be blocked ta
£ Show maore options help protect this computer.

6
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Open File

Enable Content

' Downloads +

< > Downloads

@ Mew Tl Sort

View
[ Mame
~ Today

™ Home

_HJ Gallery
@ Excel-2025-07-17_09.03.20.xIsm

& Desktop

i Downloads

Description / Steps

1. Open thefile.

2. Click on Enable Content.

@ Autosave (@ off) (¥ % Excel-2025-07-17_09.51.35xlsm () Proprietary* « Saved to this PC P search @ = ] X
File Home Insert Draw Page layout Formulas Data Review View Automate Help | & comments
A cut T oA A | = 5 b . 7 ¥ AuoSum ~ A 0
e | Aptos Narrow < LA A = | £~ b wrap Text |General ~| ﬁ % E/ @ ﬁg @ — Z? ) Y
Paste [ Copy ~ B I U~ e dhe A Merge & Center b v % 9 g, Conditional Formatas  Cell Insert Delete Format L Sort & Find &  Analyze = Sensitivity =~ Add-ins
v <¥ Format Painter - - - © 020 Formatting v Tablev  Styles v - - & Clear~ Filter ~ Select ~ Data -
Clipboard = Font = Alignment 1] Mumber 1] Styles Cells Editing Analysis Sensitivity Add-ins ~
(1) SECURITY WARNING Macros have been disabled. | Enable Content | ®
Al ~ fx ProductsSheet -~
B B o 3 F G H ! J K L M N ] = ] Ao
a
0 Hegh Wk Depk vegh Heofideilnks Vehme UPC Deoiption | Stackabls Pallst | Cas Cuba Fasior | Pallt Stack Limt | Inner Packepé
1 268109 Case_139123295 (40136 2 2 2 0 i 8 EAMIICC-12(28) 197712235360 2024-07-31 "o
1z 268109 InnerPack_1347243( 40136 fz 2 f i} i} G
13 268109 Layer_134123236 (40136 [z [z 3 il i} G
1 268103 Palle_134123237 (40138 z 2 f il i} €] Mo (1)
15 | 263235 Case 134129307 [40196 i ] M3 il il fa7 GTIN-14 [35) MB4567EI0N00T2 | 2025-07-31 o
16 269235 Layer_134123308 (40138 6 3 3 ] i} 27
17 (269235 Palle_134129303 (40196 63 3 i i} i} et Ho (01
18 273104 Case 139654094 (40136 i ] 4 i} i} 64 EAMUCC-12(23) 050428076253 | 2025-04-24 ]
19 273104 Layer_134654095 (40136 i 4 4 i} i} )
20 273104 Palle_134654036 (40136 i3 4 4 il i} 3 0]
21 (545653 Case 139393303 (40196 i Mz Mz fa8 fa f7z6 EAMIICC-12(28)  MS0428087015 2025-01-03 al il o
23 545633 Layer_134393310 | 40135 e Mz fz e i} SIFE]
23 545633 Palle_134333311 (40136 i3 Mz fiz 2 i} §iF:] Ho (0}
2
25
26
7
28
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Update Packaging Information
Update/Save File

Description / Steps

O Autosare

=] S B 2025-7-17.090320x0m ) Propristany v Search & - o x

Fle Home Insert ODraw Pagelayout Formulas Data  Review View Automate  Help © Comments

. - 1. Click on Packaging Hierarchy Root
v;;‘uj (rcopy - B ; 5 sert Delete Format | 1= Find & s=jm, tab.

< Format Painter

X cu

wo v fr - h 1 i h b
2. Thisis the Item Number.
2 ‘Vendor ltem Enrichment Spreadsheet . 3 .
| — 3. This indicates the part of the
4 ‘Vendor Name: BESTCO(17497) and COLGATE PALMOLIVE CO{11801) and MATTEL TOYS(15565) and ICONTROL SYSTEM USA, LLC{18060) and WILLIAM'S TOYS{40196) and COLGATE PALMOLIVE CO{11300) and BAYER CORP{13420) and PHILIPS CONSUMER
5 Download Date: 7/17/259:03 AM

: packaging hierarchy to be updated.

This spreadsheet contains one or more sheats with item data that can be altered, validated and
subsequently uploaded to the Web UL. Also, you can add new ltems to the sheets, Itis strangly

L e o e 4. Make your updates and save the file.

The functionality of this workbook may be reduced if Macros are disabled. To enable Macros you
will need to select Enable Macros in the security dialog that appears when opening the spreadsheet.
Please be advised this warkbook contains no harmful macros

10

Column headers that contain the = symbol atthe right hand side of the cell can be clicked 0
display a selection dialog for choosing values and/or references from multi-valued lists. To use,
first select one or mare cells in the correspanding column, then click the column heades.

Color Codes:
Blue = Mandatory. Information must be added.
Yellow * Read Only. Information cannot be altered.

- The cell holds data that has a warni |

@ - .
a [ commens| Tip
- - e v O §

Cover | Packaging Hierarchy Root ® i« . \ Del F N Find & Sensitvity
b elete Format i ensitiv . o
T BT TE = === T Cells highlighted yell tb
- <¥ Format Painter M M v Select ~ M e s Ig Ig e ye OW Canno e
Clipboard F} Font Alignment Number Styles Cells Editing Analysis | Sensitivity | Add-ins Changed
.
BL1 v i Jfx 268109
E [ o E F G H J K L 2] ] o P a R 5 T
Validate sheet
Naxtermor
* CYS Item Numbe <Name> o UPC {| UPC Add Date ption |Stackable Pallet |Case Cube Facto Pallet Stack
fl ase_ 194123235 40138 2 2 2 0 10 8 197712235360 2024 1 10
InnerP'ack_134 72431 40N36 2 2 2 1 1 g
Layer_13d123236 40136 z 2 2 1 1 8
Paller_134123237 40136 2 2 2 1 1 8 Mo 01 o1 1
Case 194123307 | 40196 3 3 3 1 1 27 GTIN-14(35) B45E7E0T00T2 | 2025-07-31 [
Layer_134123308 40136 3 3 3 1 1 27
Pallet_134123303  40N36 3 3 3 1 1 27 Mo (01 1 1
Case_13465d03d 4036 4 4 4 1 1 Bd EAMICC-121(23) 050428073253 2025-0d-24 0
Layer_134E54035 40136 4 94 4 1 1 B4
Pallet_134654036 4036 4 4 4 1 1 L3 Mo (01 1 1
Case_134333303 40136 12 12 12 43 4 1728 EAMMCC-121(23) 050428087015 2025-01-03 1 1 0
22 | 545833 Layer_134333310 40136 2 12 12 2 1 1728
23 (545893 Pallet 134333311 | 40196 2 i3 2 2 1 z8 o (0} 0zs 1
24
25
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Packaging Hierarchy Updates

Iv validate only changed products

-
Validation result

Login

Username: |

Password: |

Cancel ‘

oK | Cancel

STEP managed user log in

og in using the form

Ihammond

Forgot STEP password

0 Smartsheet has been authenticated for wser lhammond. You can close this window

Validate Smartsheet Contents

-
-

Validation result

Merchandise:
All 6 Examined products QK

6

Validate sheet

MNaxt error
| Supplier Referen:Height ______[Width ________[Depth_______[Weight ______[No of Order Units|¥olume _____|Packaging UPCI( Packaging UPC {| UPC Add Date __|UPC Description | Stackable Pallet | Case Cube Facta Pallet Stack Limit Inner Pa |
265103 Case_134129295  |40136 4 4 4 10 10 8 EAMUCC-12(23) 137712235360 2024-07-3 10
265109 InnerPack_1947243( 407136 ] ] 4 1 1 8
265109 Layer_134125236 | 40136 4 4 4 1 1 5
268109 Paller_134123257 407136 4 4 4 1 1 il Ma(0)
265235 Case_134129307  |40136 s 5 s 1 1 7 GTIN-14 (35 1845678300072 | 2025-07-31 0
265235 Layer_134125308 | 40196 5 5 5 1 1 27
265235 Fallet_139123303 |40136 g s 5 1 1 27 Ho (0)
273104 Case_194554084 | 40196 g 6 6 1 1 64 EANUCC-12(23] | 050428078253 | 2025-0d-24 0
273104 Layer_139654055 | 40136 g [ 3 1 1 64
273104 Faller_134654036 |40136 B ] 3 1 1 64 Ho (0)

Case_134393309  |40196 12 12 12 2 4 728 EAMUCC-12129)  |ISOSSOERTEN S01-03 1 0

545833 Layer_134333970 | 40136 2 2 i3 i3 1 1728 ﬁ
545833 Pallet_139393371_|40796 i3 i3 2 2 1 Ties ° Mo ()
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1.

Validating the worksheet Description / Steps

- 43
- 44
- 45

Validate Smartsheet Contents box will
display.

The login box will display and will open
the browser window to the login page.

Enter your login credentials and login.

The message will display for you to
close the window.

Click on Login, once you have closed
the browser window.

The sheet will validate and display the
Validation result. In our example there
were no errors. Click on Done.

If there are errors, you will see the row
with the error will display in red. Hover
over the cell and the errors will be
displayed. In this example, there is a
UPC error and Product Type is
mandatory and cannot be null.

Correct the errors and go through the
validation process as outlined above.
Although, you will not have to login
again.

¥ CVSHealth.



Upload Smartsheet

_8
preprot H MEW YORK (NON ALCOHOL)(2M385) = Danielle Hammond = English US « Main [I_._:‘ ﬂ . .
1. Go to the Links widget.
Welcome to the STEP Web Ul
2. Scroll down in the widget.
Links New Supplier Onboarding New Agent Onboarding Supplier Maintenance Clarification Workflow .
: : . : _ _ o . 3. Click on Import Smartsheet for
Supplier self onboarding process a — .._" One time Agent Verification 0 — .._*‘ — ‘._“ .
guidelines Packaging Metadata Update
Link to CVSSLppIiers.CDm One Time Agent Verification 0 Maintain Supplier Data 1 Review 1
Advanced Search Supplier Self OnBearding C 4. Click on Choose File.
Advanced Search For Product Tota (
Clone Product 5. Select the file that you Updated.
Clone MFR Product Links
Import Smartsheet Far Bulk H
Product Creation Import Smartsheet For Bulk a 4 port Smartsheet 6. Click on OK.
Y Product Creation
Eﬁ;:g:arﬁa’:sheet For Product K elact Smartsheet file 1 Open
amenanes . v Lr:pc;‘t Smartsheet For Product No file chosen
aintenance
“— ~ 4 5 Downloads »
Product SOP Documents I T -
Bulk Import for Conten der Import hidden rows | Cancel |
Onboard new Product Product Creation rocy - rnance Organize « Mew folder
228 Import Smartsheet fof Packaging - = Name
Create New Product Metadata L.pdate oduct Maintenance 12 Product Maintenance Tod
Advanced Search Screen for Lt Back 2 [ Desktop » ~ loday
Product Onboarding - In 9 Asset Excel-2025-07-17_08.51.35.x!
Pragress Accat Enrichmant Tamnlata v | i STalEiin !53 - B .
IES Excel-2025-07-17_09.03.20.x1sm
= Documents # -
Products Awaiting Content 2
Provider Data
Total 1 Import Smartsheet
Select Smartsheet file

Choose File | Excel-2025-07-17_09.51.35.xlsm

Import hidden rows ‘ Cancel |
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Request access to New Supplier Number

Advanced Search

Welcome to the STEP Web Ul

Links

mport Smartsheet For Bulk a
Product Creation

mport Smartsheet For Product
Mainteny

Product SOP Documents

Bulk Import for Content Provider
Product Creation

Smartsheet for Packaging

Acsat Errichment Temnlate

New Supplier Onboarding

o)
-

Creation of background process initiated BGP_194519841 (Web Ul
Smartsheet Import)

MNew Agent Onboard Supplier Maintenance

Maintain Supplier Data

mepfc.M— INEW YORK (NON ALCOHOL}(2M385) - Danielle Hammond = English US « Main

Clarification Workflow

[ L
- -

1 Review 1

Onboard new Product

[ 2]
-
Create New Product

Product Onboarding - In 9
Progress
Products Awaiting Content 2
Provider Data
Total mn

Description / Steps

1.

Pop-up box displays with
background process, click on the
blue hyperlink.

Review the status of the background
process.

When it’'s completed, you will see
succeeded in the status. If there are
errors, you can scroll down to review

the errors.
Onboard a New NFR Product Product Maintenance For S..
) [ 2]
- - ap D il
Backgroun rocess Details
Create a New NFR Product Product Maintenance
Sert Back
BGP 104810843 preprof | NEW YORK (NON ALCOHOL}(2M385) + Danielle Hammend + English US + Main <
ID -
Background Process Details
Started By DHAMMOND
- - ™ BGP_194819843
Template ID Import Manager Pipeline
Started By DHAMMOND
Status Waiting Template ID Import Manager Pipeline
Status ~ Succeeded
Started NAA
Started /A
Elapsed 3s Elapsed s
Bulk Creation Template Exp... Bulk Creation Template for . P "
Finished 7/17/25 101805 AM
= = Finished
= :/ E3]
& - 5 eeort
All suppliers - All suppliers -
PP E' Export D Type .
-
m 3555 Info Conwersion started (Thu Jul 17 10:18:04 EDT 2025)
27 values will be excluded from import due to Smartsheet cells being read-
5332 Info only
1 7109 Info Converted 13 objects (Thu Jul 17 10:18:04 EDT 2025)
8826 Info Logged on
99
10663 Info Mapping started (Thu Jul 17 10:18:04 EDT 2025)
3355 12440 Info Mapping completed (Thu Jul 17 10:18:04 EDT 2025)
14217 Info Import Started
15994 Info Logged On
17T Info Using import mode “domain”
19548 Info Starting first import pass (creating system setup objects)
21325 Info Starting second import pass (importing data)
Imparted 0 new products, 0 new classifications, 0 new entities and 0 new
23102 Info et o

13  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

¥ CVSHealth.



	Slide 1: Bulk Update Packaging Hierarchy
	Slide 2: User Login 
	Slide 3: Advanced Search for Product
	Slide 4: Search for Items to update  
	Slide 5: Search for Items to update 
	Slide 6: Export Items to Update 
	Slide 7: Background Process 
	Slide 8: Set Properties 
	Slide 9: Open File 
	Slide 10: Update Packaging Information 
	Slide 11: Packaging Hierarchy Updates
	Slide 12: Upload Smartsheet 
	Slide 13: Request access to New Supplier Number 

